01	Health and safety procedures
01.9    Maintenance and repairs
All defective equipment, damage to the premises, or hazards requiring maintenance are reported without delay and recorded in the Health & Safety Lead’s maintenance and repairs log/diary. This supports the setting’s duties to keep children, staff, parents/carers, visitors and contractors safe, in line with the Early Years Foundation Stage (EYFS) safeguarding and welfare requirements and the Health and Safety at Work etc. Act 1974 (so far as is reasonably practicable). The log/diary entry includes:
· date and time the fault/hazard was identified
· equipment/item and/or area affected (location)
· description of the defect/hazard, associated risk, and priority level
· who the fault/hazard was reported to and who is responsible for arranging action
· action taken, by whom, and the date completed (or expected completion date)
· if action is not completed by the agreed date, when and by whom the delay is escalated and followed up (including interim control measures)
· sign-off that the item/area is safe to return to use (including any checks/tests required)
Where any item, equipment or part of the premises is unsafe, the setting takes immediate steps to reduce risk. This includes making the area safe, restricting access, and (where needed) increasing supervision, until repairs are completed. Any controls must take account of children’s age and stage of development and must not place disabled children, disabled parents/carers or disabled staff at a substantial disadvantage; reasonable adjustments will be considered and implemented where required.
· Any broken, damaged or unsafe item is removed from use immediately and clearly labelled ‘out of use’.
· Any specialist or adaptive equipment (for example, equipment used to support a disabled child) that is damaged or unsafe is taken out of use and, as appropriate, returned to the manufacturer, serviced by a competent person, or reviewed by the relevant professional before it is used again.
· Any item that is beyond repair is condemned, recorded as the action taken, removed from the setting’s inventory, and disposed of safely and appropriately.
· Condemning items is agreed with the Setting Manager (or delegated responsible person). Condemned items are disposed of promptly and are not stored indefinitely on site in areas accessible to children.
· Where maintenance or repairs affect access, security, supervision, utilities, or normal routes through the building (including emergency exits), a risk assessment is completed before work starts (and reviewed if circumstances change). This includes controls for children, staff, parents/carers and visitors, and arrangements for managing contractors on site, ensuring safeguarding expectations and site security are maintained at all times.
