Code of Conduct
Working for Watcombe Childrens Centre Nursery
This Code of Conduct sets out the standards and principles expected of all staff at Watcombe Childrens Centre Nursery. It is designed to ensure a safe, respectful, and inclusive environment for children, families, staff, and the wider community. The Code is binding on all staff and breaches may result in disciplinary action, including dismissal for gross misconduct. All staff must operate within the law and in accordance with statutory guidance, including the Equality Act 2010, ACAS best practice, and the EYFS framework. 
If you are unsure about any aspect of this Code, seek guidance from your line manager.

Applying for a Job
· Recruitment is fair, transparent, and based solely on merit and suitability for the role, in line with the Equality Act 2010 and ACAS guidance.
· All candidates must declare any information relevant to their suitability, including: 
· Criminal convictions (unless spent under the Rehabilitation of Offenders Act 1974)
· Pending criminal charges that may affect suitability
· Any safeguarding concerns or investigations
· Candidates must be open and honest in all application materials and interviews.
· The nursery is committed to safeguarding and promoting the welfare of children, and expects all staff and volunteers to share this commitment.

Working Standards
· All staff must adhere to policies on bullying, harassment, equal opportunities, and safeguarding, in line with the Equality Act 2010 and EYFS requirements.
· Discrimination, harassment, or victimisation on the grounds of protected characteristics (including age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, and sexual orientation) is strictly prohibited.
· Staff must not demean, distress, or offend others, including through inappropriate physical contact, language, or online behaviour.
· Alcohol and drugs: Staff must not be under the influence of alcohol or illegal substances at work. Possession, use, or distribution of illegal drugs is grounds for dismissal.
· Smoking (including e-cigarettes) are not permitted on the school / nursery site, in accordance with nursery smoking policy.
· Confidentiality must be maintained at all times, in line with data protection laws.
· Staff must not steal, damage, or misuse property belonging to others or the nursery.
· All policies, procedures, and statutory requirements must be followed.

Employee Relations
· Staff are expected to work cooperatively, fostering a climate of mutual trust and respect.
· Instructions from managers and directors must be followed honestly and accurately.
· All records and documents must be completed truthfully; falsification is grounds for disciplinary action.

Anti‑Bribery


Managing Employees
· Managers must provide clear direction, motivation, and regular supervisions, in line with ACAS and EYFS guidance.
· Fair and consistent application of policies is required.
· A safe, inclusive, and discrimination-free working environment must be maintained.
· Induction, probation, and supervision must follow nursery policies and statutory requirements.

Working Practice
· Staff must contribute to a safe and healthy working environment, following all health and safety codes and EYFS standards.
· Accidents and incidents must be reported promptly.
· Sickness absence must be reported and managed in line with policy; false claims are grounds for disciplinary action.
· Staff must act to speed recovery and return to work, and not undertake activities inconsistent with their illness.

Hours and Attendance
· Reliable timekeeping and attendance are essential.
· Leave or time off must be agreed in advance.
· Absence must be reported promptly to the line manager.

Working Honestly
· Staff must declare any information relevant to their suitability to work with children and vulnerable adults.
· Corruption, fraud, and falsification of documents are strictly prohibited.
· Intellectual property, policies, and procedures must not be shared externally without written authorisation.

Working with Integrity
· Relationships with partners, suppliers, and service users must be managed fairly and impartially.
· Gifts or hospitality that could create a sense of obligation must not be accepted.
· Bribery and corruption are strictly prohibited, in line with the Bribery Act 2010.
· Suspicious conduct must be reported immediately.

Personal Relationships at Work
· Close personal relationships must not influence conduct at work.
· Relationships with colleagues, clients, or suppliers must be declared to management and recorded confidentially.

Working with Sensitive Information
· Staff must comply with data protection laws and nursery confidentiality policies.
· Sensitive information must be handled securely and only shared as permitted by law and policy.

Working Within the Law
· Staff must uphold the law at all times, both at and outside work, and report any incidents that may affect their suitability for employment.
· Criminal behaviour, dishonesty, or breaches of safeguarding requirements may result in disciplinary action.

Working with Volunteers
· Staff must not canvass volunteers on employment-related matters outside approved procedures.

Managing Contact with the Media
· All media contact must be managed in consultation with directors to protect the nursery’s reputation.
· Staff must not discuss nursery business with the media without authorisation.

Gross Misconduct
Examples of gross misconduct can be found in the Disciplinary Procedure Policy

This Code of Conduct is reviewed regularly to ensure compliance with current legislation and best practice. Staff are responsible for familiarising themselves with updates and acting in accordance with all nursery policies and statutory requirements.

