


01	Health and safety procedures
01.6	Short trips, outings and excursions
Planning and preparation (aligned to EYFS and health and safety law)
· Outings have a clear purpose with specific learning and development outcomes linked to the EYFS.
· Outings are planned and delivered in an inclusive way. Reasonable adjustments are considered and put in place so that children are not disadvantaged because of disability or any other protected characteristic.
· If staff are ‘borrowed’ from another area to maintain ratios on an outing, they are fully briefed in advance about the children they are accompanying, the itinerary, safeguarding arrangements and emergency procedures.
· The outing does not go ahead if concerns are raised about its viability or safety at any point. Decisions are based on what is reasonably practicable to control risks and keep children and adults safe.
· Staff check that the relevant permissions/consents recorded on children’s registration forms are in place. Where a specific written consent is needed (for example, outings requiring transport or higher-risk activities), this is obtained in advance.
· A minimum of two staff accompany children on outings. The standard or minimum staff ratios are: 1:8 for children over 3; 1:4 for children aged 2–3; and 1:3 for children under 2. For groups near water (for example, outings to the beach) the standard minimum ratio is 1:2. A higher ratio of staff to children may be required following the outcome of the risk assessment and individual needs.
· Children are specifically allocated to each member of staff/volunteer; they are responsible for supervising their designated children for the duration of the outing, completing regular headcounts and maintaining effective supervision.
· Parents/carers who attend outings remain responsible for their own child only, unless they have been recruited, vetted and briefed as a setting volunteer and are specifically allocated children to support.
· Parents/carers who have undergone appropriate vetting as volunteers may be included in ratios, where this is appropriate and agreed by the setting manager.
· A fully charged setting mobile phone and a suitable first aid kit are taken out, along with essential child information (including emergency contact details and any care plans/medication required for the children attending).
· If a member of staff has to take their own phone, it must be used for essential communication only (for example, contacting the nursery/manager/deputy or emergency services). The phone must not be used to take photographs/videos of any child or to access/post on social media during the outing.
· On return, the manager/deputy may request that the device is checked to confirm there are no photos/videos of children from the outing and no social media posts.
· Call logs/messages should demonstrate that the device was not used for non-essential personal use during the outing (other than a call from the nursery or emergency contact).
· Staff ensure they have extra drinking water, children’s cups/beakers, spare nappies/change of clothes and wet wipes appropriate to the length and nature of the outing, and plan for weather conditions.
· Sun cream is applied as needed (in line with parental consent and individual care plans) and children are dressed appropriately for the weather and activity.
· Children wear a high-visibility vest showing the setting name and contact number, unless a child’s needs mean an alternative arrangement is required (for example, sensory needs), in which case a reasonable adjustment is agreed and recorded.
· Staff take any medication and equipment needed for children and ensure it is accessible and administered only by authorised staff in line with permissions and care plans.
· Should an emergency occur, the nursery (Manager or Deputy) will be contacted as soon as it is safe to do so. Parents/carers will then be contacted by senior staff at the nursery, and the setting’s emergency procedures will be followed.


Risk assessment (including safeguarding and inclusion)
· A risk assessment is completed prior to the outing and signed off by the setting manager (or delegated responsible person) and all staff taking part. Existing risk assessments are reviewed and amended as required (for example, seasonal changes, venue changes, staffing, children attending or emerging risks).
· The risk assessment identifies hazards and the steps to remove, reduce and manage risks so far as is reasonably practicable, including supervision arrangements, route planning, public safety and emergency procedures.
· Children with specific needs have an individual risk assessment and/or care plan considered as part of the outing planning. Reasonable adjustments and any additional control measures are recorded and shared with relevant staff.
· At least one member of staff on the outing holds a current and relevant paediatric first aid certificate. Where groups split, the setting plans first aid cover for each group as appropriate to the risk assessment.
· Meeting points and headcount procedures are agreed in advance (for example: before leaving, at arrival, at regular intervals, before departure and on return). Staff know what to do if a child is missing and follow the setting’s missing child procedure.

Outing venue (larger outings)
· Venues used regularly are risk assessed and, where practicable, a pre-visit is completed to review health and safety, safeguarding arrangements, accessibility and inclusion. Where a pre-visit cannot be completed, the setting obtains relevant information from the venue (including their risk assessment and safety arrangements) and adapts the setting’s own risk assessment accordingly.

Transport
· If coach hire is required for an outing, only reputable and appropriately insured companies are used.
· The setting manager (or delegated responsible person) ensures that seat belts are provided where required and that appropriate child restraints/booster seats are used in line with the law and the manufacturer’s instructions, taking account of children’s age/height/weight.
· The maximum seating capacity of the coach or minibus is not exceeded and children are seated safely for the whole journey.
· Contracted drivers are not counted in ratios.
· When using public transport, the minimum supervision ratio is 1 adult to 2 children, unless a different ratio has been agreed in advance by the setting manager based on the risk assessment.
Where transport is provided by the setting
· Records are kept including vehicle details, insurance details and a list of named authorised drivers (with relevant licence checks where applicable).
· Drivers using their own transport must provide evidence of adequate insurance cover for the intended use and comply with the setting’s procedures. Parents/carers provide specific permission where children are transported in staff vehicles.

Forest School and Beach School sessions (not on site) 
· A separate risk assessment is conducted for off-site Forest School/Beach School sessions and the setting’s Forest/Beach School procedures are followed, including tool use, boundaries, weather checks and emergency arrangements.
· Sessions include a suitably competent Forest/Beach School educator (minimum Level 3 where required by the setting’s model) and staffing is adjusted based on the risk assessment and children’s individual needs to ensure safe and inclusive participation.

Farm and zoo visits
Staff are aware of the risks posed by infections (for example, E. coli) and other hazards when visiting farms and zoos, including hygiene risks, animal behaviour, uneven terrain and any chemicals/substances used on site. Staff complete a risk assessment prior to the visit and put in place effective control measures, ensuring that arrangements are inclusive and meet children’s individual needs.
• The venue is contacted in advance (where practicable) to check for any relevant health alerts or restrictions and to confirm hygiene and handwashing arrangements. If concerns are identified, the visit will be reviewed and may be postponed or adapted.
• Hands are washed and dried thoroughly after touching animals or animal enclosures.
• Food and drink are not consumed in animal contact areas. Food is eaten only in designated clean areas after hands have been washed and dried thoroughly.
• Children are supported and supervised to avoid putting hands in mouths and to keep faces away from animals.
• If animal droppings are touched, hands are washed and dried immediately and staff follow the setting’s hygiene procedures.
• Shoes are cleaned and hands washed thoroughly as soon as possible on departure.
• Staff, students or volunteers who are pregnant (or may be pregnant) should consider avoiding contact with lambing animals (including pregnant ewes) and should follow any public health guidance and their own healthcare advice before the visit.
• The venue is expected to provide suitable handwashing and drying facilities, clearly separated clean eating areas, and to comply with relevant health and safety requirements. The setting will confirm arrangements and put additional controls in place where needed.
For further guidance, refer to the setting’s insurance provider requirements and any relevant public health guidance.

Larger outings checklist
There is an identified lead person for the outing (the designated responsible person).
· The outing has an educational purpose and has been agreed with the setting manager.
•         The outing has an educational purpose and has been agreed and authorised by the setting manager.
•         Parents/carers provide written consent for each specific larger outing (for example, outings requiring transport or higher-risk activities) and are given clear details of arrangements.
•         Risk assessments are completed/updated and shared with every staff member, student and volunteer accompanying the children. All accompanying adults are briefed on supervision, safeguarding and emergency arrangements before departure.
•         Staff understand the potential risks when out with children and take all reasonably practicable measures to remove, reduce and manage risks, including making reasonable adjustments for individual children.
•         Bouncy castles and similar high-risk attractions are not accessed by children on an outing unless this has been specifically risk assessed, authorised by the setting manager and appropriate controls and consents are in place.
· The designated lead conducts a ‘safety sweep’ before during and after the outing. 



