01	Health and safety procedures
01.15 Manual handling
· All staff must follow this setting’s safe systems of work and any relevant risk assessments, and must take reasonable care for their own health and safety and that of others. Staff must not attempt any manual handling likely to cause injury.
· Staff must report hazards, near misses, injuries, and any concerns about manual handling to the setting manager without delay, including where existing control measures are not effective. The setting will take reports seriously, investigate, and take action to reduce risk.
· Risk assessments and control measures must take account of individual capability and needs. This includes making reasonable adjustments where required, and completing and reviewing individual risk assessments for staff who are pregnant, have recently given birth, or are breastfeeding, and for anyone with an injury, health condition or disability that may affect their ability to lift, carry, push or pull.
· A suitable and sufficient risk assessment is carried out for manual handling tasks that cannot be avoided and is reviewed regularly and when circumstances change. Assessments consider the task, the load (including children), the individual and the environment (for example uneven floors, steps/stairs, tight spaces, wet or slippery surfaces, poor lighting and obstructions).
· The setting manager ensures staff receive appropriate information, instruction, training and supervision for manual handling, including safer moving and handling of babies and young children. Manual handling tasks are planned to protect both children and adults, in line with health and safety requirements and the EYFS expectation that children are kept safe.
Guidelines:
· Do not lift or move heavy, bulky or awkward items alone. Seek help from a colleague and/or use a handling aid.
· Adopt a stable stance and bend at the knees and hips (not the back). Keep the load close and avoid twisting.
· Do not lift loads that are beyond your capability, even with help. Stop and re-plan the task (for example split the load, use equipment, or change the storage location).
· Use suitable handling equipment (for example trolleys) for items that must be moved, especially where movement is frequent or over distance.
· Store and handle heavier items at around waist height where possible. Avoid lifting items to or from storage above shoulder height.
· Use appropriate steps/step-stools for access; never stand on chairs or other unsuitable objects. Do not over-reach.
· Where possible, push rather than pull and keep the route clear and dry.
· Avoid carrying heavy or bulky items on stairs and never carry a load that blocks your view. Use two-person handling or a different route/method where needed.
· When lifting or carrying babies and young children, use trained safer handling techniques, avoid prolonged hip-carrying, and lower to child height where possible. Seek assistance if a child is struggling, injured, or needs additional support.
Please note this is not an exhaustive list. Additional controls may be required following risk assessment and/or individual needs.
· Managers are responsible for ensuring suitable and sufficient risk assessments are completed, implemented, communicated and reviewed for manual handling operations. This includes lifting/carrying children (where unavoidable) and moving furniture or equipment, and ensuring staff have the training, supervision and equipment needed to reduce risk so far as is reasonably practicable.
Policies & Procedures for the EYFS 2021 (Early Years Alliance 2022)
